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LETTER OF RECOMMENDATION
Name of Student:  ______________________________________ Date of Birth __________
How would you rate the student’s performance?
	
	Excellent
	Good
	Fair
	Poor

	Attendance
	
	
	
	

	Promptness
	
	
	
	

	Quality of Work
	
	
	
	

	Ability to Work With Others
	
	
	
	

	Responsibility
	
	
	
	

	Initiative
	
	
	
	

	Thoroughness
	
	
	
	

	Ability to Follow Instructions
	
	
	
	


In what capacity do you know the student and for how long?
What do you consider to be the student’s strengths?

Additional comments:











_________________________











Signed











_________________________











Title











_________________________











Date

